Fairfax/Inwood

Form No. New Staff 19
  Job Application Form




            Version 6 Last Updated 05/2018

	Post Applied for:



	Completed forms should be returned:
Via email to: dianabutchers@btconnect.com
OR

Via post to:   Diana Butchers

85 Castle Road
Salisbury

SP1 3RW

Important Notice, please read: 

This home is committed to providing equality of opportunity in all applicants.  We welcome all applications from people who feel they are able to carry out the required duties regardless of previous experience gender, background, culture, ethnic, denomination, religious affiliation, marital status or disability.

Successful applicants will be asked to provide an Enhanced Disclosure Certificate, detailing all criminal convictions against your name, as supplied on application from The Criminal Records Bureau.  

Disclosure information will not be used for any other purpose than in connection with this application and a criminal record will not necessarily be a bar to employment.

No offer of employment will be withdrawn without discussion with the applicant.



	About You:

	Surname:


	First Names:
	Title: (Mr/Mrs/Miss/Ms/Other)

	Home address:


	Postcode:

	Home Tel:


	Mobile:
	Email:

	National Insurance No



	Are there any restrictions on you taking up work in the UK? YES   /   NO 

If “Yes”, please give details:


	Are you related to anyone who works here now or in the past?  YES   /   NO

If “Yes”, please give details:




	About Your Education:

Tell us about your education and the schools that you attended from the age of 13

	Name of School or College
	Dates from 

And To
	Exams passed, results or qualifications including grades

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	About Work:

	Employer
	Job title and duties
	Salary /  wages
	From When

To When

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Please describe any voluntary work that you have done:




	Do you hold a current driving licence?   YES /  NO


	References

Please provide us with the names of two people who can provide us with a reference as to your suitability for this post.

The first one should be your present (or most recent) employer. You should tell us if this is not the case.

The referees must not be members of your family, friends or neighbours. They must be people who know you in a professional capacity.

Can we contact your employer prior to an offer of employment being made? YES  /  NO


	Professional Referee:
Name: ………………………………....

Position: ……………………………....

Organisation: ……………………….....

Address: 

Postcode: ...……………………..……...

Tel. no. work: ……………..…….....

Tel. no. other: ……………..……….....

Is this your current employer? 

YES / NO

Are they related to you?           

YES / NO


	Character Referee:
Name: ……………………………....

Position: ……………………………....

Organisation: ……………………….....

Address: 

Postcode: ..……………………..……...

Tel. no. work: ………………..…….....

Tel. no. other: ……………..……….....

Is this your current employer? 

YES / NO

Are they related to you?           

YES / NO


	Job Flexibility

Prepared to work: FULL-TIME /PART-TIME /SHIFTS 

If part-time please indicate preferred hours: ____________________

Details of any other work which you will continue to undertake if you are offered this position:

____________________________________________________________

Please provide details of any outstanding holidays to be taken: __________________________________

Available to take employment from:______________________________________________________



	Special Requirements

1. Are there any special adjustments we need to make prior to your interview? Please give details here:

Because this position involves the care of vulnerable adults, employment is dependent on the following:

2. Your written consent (see declaration) to obtaining a standard / enhanced disclosure certificate from the Criminal Records Bureau or an approved umbrella body.

3. Such disclosure being acceptable to us

4. Proof of identity – birth or marriage certificate (where appropriate) and passport (if available).

5. Two satisfactory written references

6. That you will supply a photograph of yourself for retention in your records

7. Evidence of physical or mental suitability for your work



	Rehabilitation of Offenders ACT 1974

Through the 1975 Exemptions Order of the Rehabilitation of Offenders Act 1974 and by virtue of the nature of the post for which you are applying, we are obliged as your prospective employers to ask the following question.  Any information supplied by yourself will remain confidential and considered only in relation to this job application.

With the exception of minor motoring offences, have you ever been convicted of any criminal offences by a court of law? YES/NO If yes please provide brief details of the offence(s) and relevant dates:

_____________________________________________________________




	Declaration by Job Applicant

Any person, upon subsequent employment, that is found to have knowingly supplied false or misleading information, or has deliberately withheld relevant information, will be summarily dismissed.

I have read and understood the information supplied to me in relation to this Job Position, and the information requested in this Job Application Form.  I confirm that all information supplied by me is true and correct to the best of my beliefs.

I give the prospective employer the right to follow up all references and to make any other job related enquiries as may be deemed necessary. I give the prospective employer the right to obtain a standard / enhanced disclosure certificate from the Criminal Records Bureau

Signature: _________________________ Date: __________________



	Data Protection Information

The information which you have supplied on this form will be processed and may be held on computer, and will be held on your personal records file if you are appointed.

The information will also be used for equality monitoring and statistical purposes.  By signing this application, you will be deemed to have given your consent to this, including information which may be considered to be sensitive and personal.



Completed forms should be returned:

Via email to: dianabutchers@btconnect.com
OR

Via post to: Diana Butchers

 85 Castle Road

 Salisbury

 SP1 3RW
Thank you, we will contact you shortly!

